Certified Professional Proofreader Practice Test Questions and Answers

1. What is the primary difference between proofreading and copyediting?
A) Proofreading focuses on content development while copyediting addresses surface errors

)
B) Proofreading addresses surface errors while copyediting involves more substantial content and style changes
C) There is no difference between proofreading and copyediting

)

D) Proofreading is only for digital content while copyediting is for print materials

2. Which approach is most effective for catching errors during the proofreading process?

A) Reading quickly to maintain momentum
B

C
D

Reading slowly and methodically, focusing on one type of error at a time
Relying solely on spell-check software

Reading only the first and last paragraphs

3. What is the most important reference tool for professional proofreaders?
A

B
C
D

Social media style guides

Established style guides (AP, Chicago, MLA, APA) and current dictionaries
Personal preference and intuition only

Outdated grammar books from decades past

4. Which type of error is most commonly overlooked during proofreading?
A) Obvious spelling mistakes

)
B) Homophone errors and correctly spelled but incorrectly used words
C) Missing punctuation marks

)

D) Capitalization errors

Answers: 1-B 2-B 3-B 4-B
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