Certified Municipal Clerk Practice Test Questions and Answers

1. What is the primary responsibility of a municipal clerk?
A) Law enforcement duties
B) Maintaining official records and facilitating government operations

C) Urban planning and development
D) Fire department management

2. Which law typically governs public access to municipal records?
A) Municipal Privacy Act

B) Open Records Act or Freedom of Information Act
C) City Charter only

D) Municipal Employment Act

3. What is required for a properly noticed public meeting?

A) Verbal announcement only

B) Published notice within required timeframes and accessibility
C) Social media posts

D) Email notifications to selected individuals

4. Which document typically establishes a municipality's legal framework?
A) Employee handbook
B) City Charter
C) Budget document

D) Departmental policies

Answers: 1-B 2-B 3-B 4-B
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